INSTRUCTIONS FOR SETTING UP AN E-MAIL ACCOUNT in Windows Mail

Open Windows Mail.

Click Tools and then Account Settings.
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Press the Add button.
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Set up new e-mail accounts or newsgroup subscriptions by clicking Add.

To make changes, export, or remove an account or subscription, select it first,
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Choose E-mail Account. Click Next.
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Select Account Type

What type of account would you like to add?

E-mail Account
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What information do I need to set up my account?

Enter your name. Click Next.
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Your Name

When you send e-mail, your name will appear in the From field of the outgoing message.
Type your name as you would like it to appear.

Display name: John Doe

For example: John Smith

Where can I ind my e-mail account information?




Enter your e-mail address. Click Next.
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Internet E-mail Address

Your e-mail address is the address other people use to send e-mail messages to you.

E-mail address: jd@cwvchecom

For example: someene@microsoft.com

Where can I find ry e-rail account information?
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In the “Incoming mail (POP3 or IMAP) server” box, enter pop.cvctx.com.
In the “Outgoing e-mail server (SMTP) name” box, enter smtp.cvctx.com.
Place a checkmark in the box in front of “Outgoing server requires authentication”.

Click Next.
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Set up e-mail servers

Incoming e-mail server type:

POP3 x

Incoming mail (POP3 or IMAP) serven:

pop.cvcix.com

Dutgoing e-mail server (SMTP) name:

smitp.cvchecom

@thoing server requires authentication:

Where can I find my e-mail serverinformation?
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For the “E-mail username:” enter your entire e-mail address.
Enter your password and click “Remember password” if you choose.
Click Next.
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Internet Mail Logon

Type the account name and password your Internet service provider has given you,

E-mail username: jd@cvetx.com

Password: snsssses

[¥] Remember password
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Click Finish.
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Congratulations

You have successfully entered all of the information required to set up your account.

To save these settings and download your e-mail, click Finish.
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There are a few settings to adjust that do not show up unless you re-enter the e-mail setup area.
Please click Tools and Accounts once more.
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Click over the account you just set up and press the Properties button.
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Internet Accounts

Set up new e-mail accounts or newsgroup subscriptions by clicking Add.
To make changes, export, or remove an account or subscription, select it first,
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Click on the Advanced tab at the top-right.

In the “Outgoing mail (SMTP)” box, type the number 1025.
Click Apply.

Click OK.
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| General | Servers | Connection | Sec:.lnﬁ| Advanced | ]I

Server Port Mumbers

Butgoing mail (SMTP): 1025 Uze Defaults

[ This server requires a secure connection (55L)
Incoming mail (POP3): 110
[ This server requires a secure connection (55L)

Server Timeouts

Short ~—T Long 1 minute
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